Classic/Imperial Special

Please be sure to read *all* the instructions
**special quotes are list price**
**only one item can be quoted per special quote**
**price is per item**
**no upcharges are included in the quote price**
(upcharges are added once it is added to your quote)
**Specials cannot be added, or changed on an order that is already
placed**

TO CREATE A SPECIAL
1. Click on the “special manager” tab.

o Quote & Order Management
%0017 Quote & - Status:
abinets
Home My Cabinet Connect Help Logout

Specials Manager

Current Account: Koch Rep - Behrens
Accounts: Koch Rep - Behrens v Show Status: ALL ¥ | Current ¥ | More Date Options

Filter By: Customer Name v Filter Remove Filter

2. Select “new special request”

7 Quote & Order Management
OCh Quote = - Status:
Cabinets
Home My Cabinet Connect Help Logout
Refresh
Show Status: Active v Date Range: Select From: Select To: Type Al v

No Specal Items Found

3. Select “special type”



Home My Cabinet Connect Help Logout

Sonia Hambrook @ Koch Rep - Behrens Jan 2, 2019 _ Select Type ¥ |

4. Complete the form.
Product description — nomenclature w/brief description
Attach a drawing with notes (use the “add” button in the attach files section (blue))
Door style
Details/Comments — please make sure the notes in this section match the notes on
your drawing if attached
Change your status to “requested”

Requested By: Request Date: Special Type:
Sonia Hambrook @ Koch Rep - Behrens Jan 2, 2019 | Cabinet ¥
Product Description:
Attach File: Attached Files -
g |
Door Style: | Select One v
Details / Comments:
[-Mmer ]

5. This will send a notice to Koch that a special has been requested.



6. When a specialis approved an automated email confirmation from Cab Connectis
sent indicating the approval. If you do not receive an email, it is usually because
it went to your Junk or Spam folder.

7. All special quotes are list price and do **not** included any
upcharges. These will be added once your special is added to your

quote in Cab Connect.

To add a special to a quote.
1. Go to the “add product” tab of your quote.
2. Select “approved special”

Add New Items

Add Product
Item Qty Area Search| |Approved Specal|  Finished End  Quick Modification Search
1 1 Kitchen v Proguct: None ¢
Soec
Note: Attach Fies| (0)
< Add Products and Mods Clear Product

3. Use the “select” button on the left to add the appropriate special to your quote.

-
Products

Cancel
Reference Requested Dy Created Expires Review
ie'egt Creative hoodCabiret: 36 02062087 04+30:2020 becen
leelect sq-42"Specal Wood Mood 04-23-2087 08-31-2050 [Reen
aglet g B21 -4WCSC-21350M-2 04-02-2018 13332019 Sroen
seledt SQ-MISICMMH 07-23-2018 01-31-2089 Reren
lse'edd Q-1 I842MMN 08-10-2010 01-31-201% Reoen
ue et laa-h36ech 07272048 014312019 S en
(seiegt SQ-OFSFHDE] x20u21 specyf 01-24-2019 12-31-201% feen
aiect $Q-836-2 with 2 dramers 93-20-2019 03-31:2019 Leven
jseied) SQ-Omegs 437 straght irer 01-23-201% 01-33-2020 Beoen
palet sa-cai2-2b 12-07-2018 0¢-213-2019 Seven
eeq 10 PITFEL 2 4mu 48 01182019 01+33:2020 Crare

4. Itwillcome over into your “add new items”. From here you can change your qty
if needed. **quotes are per item**



Add New Items

Add Product
Item Qty Arca Cws  Finished End  Quick Modification [oe—
1 1 ¥itchen ¥ Product: SQ-OMEGA 45" STRAIGHT L None ¥
Note: Aupon Fees (0)

< Acd Products and Mods Clear Product

Import from 2020  Import from CSV

5. You will then “validate and transfer”.

Add New Items
Add Product
Item Qty Area Sescn| Apsroved Spesa  Finished End  Quick Modification Searcn
2 ﬂ ] Kitchen v Peoduct: None ¥
e Spec
Note: Attacn Fies. (0)
< Add Products and Mods Clear Product

Import from 2020 | Import from CSV

© Validate & Transfer
Item Qty Area Product Code Note Finished Ends Mods
1 1 Kitchen 3‘3"&"5"" 48° STRAIGHT Nonre 0 Edit | Delste | Coov
reload

6. Special quotes can be reviewed by going to the special manager and clicking
“review” on the action button. The price is listed in the highlighted section. This
is a list price; no upcharges are included in this price.



- -
Requested By: Request Date: Special Type:
CASEY WEYER @ Koch and Co Now 12, 2025 Cabinet w
Product Description: example
Attach File: Attached Files -
Door Style: Select One w
Details / Comments:
example
-
g
Create as Instant Special
Manager Status: | Approved v
Reference Number: sg-example “Tia| St your Heguest you musk
Price: $ 200.00 change Status to Requested
Expiration Date: 11/13/2025
b




