
Classic/Imperial Special 

  
Please be sure to read *all* the instructions 

**special quotes are list price** 
**only one item can be quoted per special quote** 

**price is per item** 

**no upcharges are included in the quote price** 
(upcharges are added once it is added to your quote) 

**Specials cannot be added, or changed on an order that is already 
placed** 

  
TO CREATE A SPECIAL 

1. Click on the “special manager” tab. 

 
2. Select “new special request” 

 
3. Select “special type” 



 
  

4. Complete the form. 
Product description – nomenclature w/brief description 
Attach a drawing with notes (use the “add” button in the attach files section (blue)) 
Door style 
Details/Comments – please make sure the notes in this section match the notes on 
your drawing if attached 
Change your status to “requested” 

 
  
  

5. This will send a notice to Koch that a special has been requested. 



6. When a special is approved an automated email confirmation from Cab Connect is 
sent indicating the approval. If you do not receive an email, it is usually because 
it went to your Junk or Spam folder. 

7. All special quotes are list price and do **not** included any 
upcharges. These will be added once your special is added to your 
quote in Cab Connect. 

  
  
  
To add a special to a quote. 
1. Go to the “add product” tab of your quote. 
2. Select “approved special” 

 
3. Use the “select” button on the left to add the appropriate special to your quote. 

 
4. It will come over into your “add new items”. From here you can change your qty 

if needed. **quotes are per item** 



 
5. You will then “validate and transfer”. 

 
  

6. Special quotes can be reviewed by going to the special manager and clicking 
“review” on the action button. The price is listed in the highlighted section. This 
is a list price; no upcharges are included in this price. 



 
  

 


